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Appendix 
B-3 
Facility Use Safety and Security Guidelines.
Created by:

Andy Czaika
Director of Facilities & Safety Services
Charlotte Public Schools.

F1.1     FACILITY USE: SAFETY AND SECURITY GUIDELINES FOR PM EVENTS
· No more than two doors will be designated for building access during scheduled events. All other doors will remain locked.

· Specific access doors will be identified for scheduled events and will be unlocked 15 minutes before the start of the event and relocked following the hours assigned to the Building Use Schedule.

· At no time will exterior doors be propped open.

· If conditions warrant protective measures to be taken before and after school hours, all personnel in/out of the building will be directed by the attending custodian and/or administrator to proceed to shelter areas or to take appropriate action.

· No activity shall be permitted in which open flames are used unless approved by the fire department and the building principal. 

· School property is a weapon free zone. 
                 After School Hours

· The front door MUST be locked at the close of school office hours by the custodian, unless it is identified by the facility schedule as the access door for the scheduled event after school hours. 
· All exterior doors will remain locked, unless they are identified by permit as the access doors for scheduled events after school hours. 
· All students will be off school grounds within 30 minutes of the end of the school day, unless directly involved and/or participating in school related activity/event. This does not apply to persons engaged in the legitimate use of playground equipment tor playgrounds, or persons engaged in recreational activities. 
                  Scheduled Events – Before and After School Hours
· All persons using a school building must submit a request through the Athletic Office and/or the school building’s main office for school-related activities or through the Districts Facility Scheduler. 

· Specific access doors will be identified for scheduled events and will be unlocked 15 minutes before the start of the event and relocked following the hours assigned to the permit. 

· No more than 2 doors will be designated for building access during scheduled events. All other doors will remain locked.
· At no time will exterior doors be propped open. 

· Attending Custodian is delegated the authority necessary to ensure compliance with all Facility usage rules and regulations.

· If conditions warrant protective measures to be taken b afore and after school hours, all personnel in/out of the building will be directed by the attending Custodian and/or administrator to proceed to shelter areas or to take appropriate action.

· An activity involving open flames shall ONLY be permitted with approval by both the fire department and the building principal or Director of Facilities & Safety Services. 
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