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E1.1 ENERGY MANAGEMENT GUIDELINES

           The following energy management guidelines have been established to conserve energy and provide uniformity in service and maintenance response action. 

1. Cooling in all building areas will be shut down at the end of the last day of school with the exception of:

· Building Administration offices

· Approved summer programs

· Other areas as approved by the Facility Director’s office.

2. During the heating and/cooling seasons, the following temperature parameters have been established in all District Buildings:

· Heating Season Occupied Temperature: 68 - 72 degrees.

· Cooling Season Occupied Temperature: 74-78 degrees.

· Heating Season Unoccupied Temperature: 55-degrees

· Cooling Season Unoccupied Temperature: 85-degrees 

3. Heating and/or cooling, as appropriate, will be scheduled to turn on one hour prior to the start of the school day, or as deemed necessary by the office of the Facility Director. Heating and/or cooling, as appropriate, will shut down promptly at the end of the contractual teacher or administrative workday. Exhaust fan operations related to heating and cooling will follow the above schedule. 

4. Domestic hot water will be set at 110 degrees with the exception of hot water in the kitchen areas, with require 140-degrees by the Health Department Standards.

5. Employees are expected to contribute to energy efficiency, therefore all classroom lighting, etc., will be turned off whenever leaving the space empty, even if only for a few minutes!

6. Personal lamp lighting is limited to a maximum of 75-wats per classroom or workspace. Halogen lamps and Lava lamps are NOT permitted in any District building. 

7. The use of spare heaters in any District building will NOT be permitted unless they are provided by the Facility Department due to the shutdown of the building heat resulting from an operational problem.

     AIR CONDITIONING EQUIPMENT
· Occupied temperature settings shall NOT be set below 74 degrees.

· During unoccupied times, the air conditioning equipment shall be off. The unoccupied period begins when the students leave the area at eh end of the school day. It is anticipated that the temperature of the classroom will be maintained long enough to afford comfort for the period the teacher remains in the classroom after the students have left. 

· Air conditioning start times may be adjusted (depending on the weather) to ensure classroom comfort when school begins.

· Ensure outside air dampers are closed during unoccupied times.

· Ceiling fans should be operated in all areas that have them.

· For any 24-hour period of time, relative humidity levels shall NOT average greater that 60%.

· Air conditioning should not be utilized in classrooms during the summer months unless the classrooms are being used for summer school or year-round school Air conditioning may be used by exception only or in those schools that are involved in team-clearing and shall be coordinated by the Facility Director. 

· In all areas which have evaporative coolers such as shops, kitchens and gymnasiums, the doors leading to the halls which have air conditioned classrooms or dining areas should be kept closed as much as possible.

· Return air flows must be kept unrestricted. 

· All outside doors and windows must be closed when heat or air conditioning is operating. 

· Where cross-ventilation is available during periods of mild weather, shut down HVAC equipment and adjust temperature with windows and doors. 

· Use of building overrides for specified areas may be used to meet individual building needs.

      LIGHTING
· All unnecessary lighting in unoccupied areas will be turned off. Teachers should make certain that lights are turned off when leaving the classroom when empty. Utilize natural lighting where appropriate. 

· Gym lights should not be left on unless the gym is being utilized.

· All lights will be turned off when students and teachers leave school. Custodians will turn on lights only in the areas in which they are working.

· Refrain from turning lights on unless definitely needed.

· Remember that lights not only consume electricity but also give off heat that places an additional load on the air conditioning equipment and thereby increases the use of electricity necessary to cool the room.

     WATER
· Ensure all plumbing and/or roof leaks are reported as per the RFP.

· Exterior watering should be done between 9:00 PM and 5:00 AM

· Swimming pools should be checked quarterly and make sure filter systems are working correctly. 

· A large loss of water from pools must be reported to the Facility Director immediately.

· When irrigating out of doors ensure spray is not hitting the building.

     SPECIFIC FOR EQUIPMENT
1. SPACE HEATERS

The use of space heaters in any District building is permitted only if they have been specifically provided and are supervised by the Facilities Department to prevent facility damage due to a furnace outage. If a lack of heating is a recurring issue in the area, the Facilities Department should be contacted to resolve the problem.

2. FANS

Under normal conditions, fans should not be used anywhere in buildings. Occasionally, an excessive heat situation occurs, or fans are needed to dry out a wet or flooded area, requiring the authorization for the use of fans. In an emergency they may be used under the following conditions:
· No pedestal floor fans should be used.

· All fans must be grounded or double insulated.

· All fans must have guards in place.

· Fans cannot be placed near water source.

· Fans must be plugged directly into an outlet.
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